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Fields marked with numbers are compulsory.

1. Your customer name/s should appear

Invoice Number
# Generate Invoice #

Invoice Date 08/04/2018 = BB
° Amount
Total Amount Gross Incl.
Tax

Totalc $0.00
GST (Tax)

Optional, Included in amo%

If there’s no GST

- if not, Contact us to be linked, select contact in left menu bar
2. Enter description of service - should include: service provided, service date/s, number of

hours in total and the rate per hour.

**(attach file or take photo where require evidence)
3. Enter amount and Submit
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Total 0.00

Take Photo or Video
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Browse

o = Attach file (optional):
Take photo and
upload (i.e receipt); or
Upload existing file




